RESOLUTION NO. 10282015-02

A RESOLUTION of the Board of Commissioners of North County Regional Fire Authority
establishing apolicy and procedure for public access to public records, updating and superseding
Resolution No. 10222008-01.

WHEREAS, North County Regional FireAuthority {the "NCRFA") serves Snohomish County
Fire NCRFA No. 18 and Snohomish County Fire NCRFA No. #4;

WHEREAS, itisthe policy of the Commissioners of NCRFA, amunicipal corporation, to make
availabletothe publicany and allidentifiable NCRF Arecords, subject only to the exceptions
containedinlaw, and to abide by the spiritand the intent ofthe Public Records Act, Chapter 42.56
RCW,;

WHEREAS, itis further the policy of the Commissioners of the NCRFAto mpose a
reasonable charge reflecting the actual costs tothe NCRFA in providing copies to the public;

WHEREAS, the Commissioners ofthe Snohomish County Fire NCRFA No. 18established, by
Resolution No.10222008-01, a policy and procedure for public access to public records; and

WHEREAS, n 2015, the NCRFA staff reviewed Resolution No. 10222008-01 and procedures
for accessing publicrecords atthe NCRFA and reviewed "Public Records Act" and suggests revisions
tothedocuments. ‘

NOW, THEREFORE, BE IT RESOLVED, that the following updated ruies and procedures for
public accessto NCRFArecords are hereby adoptedtoread as follows:

Section 1. LOCATION OF RECORDS.

The NCRFA's central office islocated at 8117 267" St NW, Stanwood, WA, 98292. NCRFA's public
records arekept and canbeinspected at its central office.

Any personwishing to requestaccessto public records ofthe NCRFA, or seeking assistancein
making such arequestshould contactthe Public Records Officer ofthe NCRFA.

Public Records Officer: Brandi Westling

Address: 8117 267™ St NW, Stanwood, WA, 98292
Telephone number: 360-629-2184

Fax number: 360-652-3166

The Public Records Officer is the staff person designated bythe Fire Chief. Inthe absence of such
appointment, the Fire Chiefshall serve as the NCRFA's Public Records Officer. The PublicRecords
Officer shallreportto and be supervised by the Fire Chief.

The Public Records Officer will oversee compliance with the Public Records Act {the "Act'), but
another NCRFA staffmember may process the request. Therefore, these rules will referto the Public
Records Officer "ordesignee." The Public Records Officer or designee and the NCRFA will provide
the fullest assistance to requestors; ensure that publicrecords are protected from damage or
disorganization; and prevent fuffilling public records requests from causing excessive interference with
- essential functions of the NCRFA,
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Section2. PROCEDURE.
ProceduresforAccessing Public Records atthe NCRFAare attached hereto as Exhibit"A."
Section 3. TIMES FOR INSPECTION AND COPYING.

Public records willbe available for inspection and copying during the customary office hours of the
NCRFA (Monday through Friday, exciuding legal holidays, 8:00am to 5pm, subject to availability of
stafftoensure the protection of public records from damage or disorganization.

NCRFA responses regarding identifiable NCRFA documents wifl be provided promptly, unless such
actionwould excessively interferewith the essential functions ofthe NCRFA. As used herein, the
word "promptly” shall meanwithin five (5) working days from the imeaformal and documented
requestforidentifiable documents issubmitted by arequester. The NCRFA's response will either: (1)
include the requested documents; or (2) include a statement that additional time is needed to clarify
the intent of the request, to bcate and assemble the requested documents, to notify third persons or
agencies affected by the request, orto determinewhether any ofthe documents are exemptfrom
disclosure.

Should the requested documents bedeemed exemptfromdisclosure, the requester willbe notified in
writing. The requesting person will be provided alist of those documents that are withheld from
disclosure, the specific exemption applicable, and a briefexplanation ofhowthe exemption applies to
the document withheld.

Section4. INSPECTION OF PUBLIC RECORDS.

Nofeewill becharged forinspection of NCRFAdocuments. Inspection shalibe accomplshedsoas
to protect NCRFA documents from damage ordisorganization. Documents to be inspected willbe
provided inthe format the documents exist atthe NCRFA, hard copy or electronic, without their
creation intoanother format unless creation into another format s easier, less time-consumingfor
staffand less expensive for the requester andthe NCRFA, such as scanning and emailing a
document. [nspection may be delayed for areasonable time to permit review of the document by
NCRFA staff or NCRFA kgal counselto determine fthe document contains any information
exempted by law from disclosure. The requesting personwill be notified when the review willbe
completed.

Section 5. COPYING COSTS.

Thecoststobecharged the requester for public records that are photocopied or faxed is hereby
established atthe rate of $0. 15 per page forstandard black and white photocopies.

The costs to be charged the requester for public records that are copiedto a CD is hereby established
at the rate of $0.60 per CD.

The publicwili be charged out-of-pocket costs for nonstandard copies (color copies, biueprints, or
photographs), out-of-pocket costs for outside services, and out-of-pocket costs for postage and

shipping.
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The publicwill becharged the actualout-of-pocket costs for reproduction of documents ifthe public
hasrequested documents and staffworkload issues necessitate sendingthedocuments outtoa
reliable copysource forcopying.

Section 6. APPEAL OF DENIAL TO DISCLOSE.

The requester may appeal adecision by the NCRFAtowithhold adocument to the NCRFA's Public
Records Committee. The appeal must befiled within fourteen (14)working days of notification to
withhold information. The Public Records Committee, consisting ofthe Fire Chief, a Commissioner,
and a NCRFA attorney, will either affirm or reverse the denialwithin two (2) business days following
the NCRFA's receiptofthe appeal orwithin such other time as the NCRFA and the requester mutually
agree to.

Section 7. FORMOF REQUEST.

Allrequests foraccess to NCRFA documents willberecorded using the "Public Records Request
Form" attached hereto as Exhibit"B." Nodocuments will be released untiithe costs of the copies are
paidtothe NCRFA.

A masterfile of all Public Records Request Forms will be maintained in the administrative office. Fa
particulardocumentisrepeatedly requested, NCRFA staffwillmakethatdocument readily accessible
forinspectionand copying.

Section 8. COPIES FORNCRFABUSINESS.

The NCRFA may provide copies of documents free of charge for NCRFA related business. Those
persons requesting copies of documents pursuant to the Washington Superior Court Civil Rules shall
be treated the same as the public ingeneralandwill pay for copies at the rates quoted herein oras
may be directed by the state legistature.

Section 9. MEDICAL INCIDENT REPORTS.

The NCRFA, haccordance with Chapter 70.02 RCW, shall charge aclerical fee for searchingand
handling requests for medical incident reports of $25.00for each report. Inaddition, the NCRFA shall
charge one dollar and twelve cents ($1.12) per page for the first thirty (30) pages and eighty four
cents ($0.84) per page foralladditional pages ofeach report.

Section 10. SENSITIVE BUSINESS INFORMATION.

The NCRFA, on occasion, receives proprietary or sensitive business information. Proprietary or
sensitive business information isinformationthat, the disclosure ofwhich, could adversely impact
one's business interests. The NCRFAwill, consistent with the spiritand intent ofthe Public Records
Act, allow the provider of the information to seek court protection pursuant to RCW42.56.540 prior to
NCRFA disclosure of such information.

Section 11, INDEX OF RECORDS.

The Commission finds that maintaining an index in accordance with RCW 42.56.070 would be unduly
burdensome and interfere with the operations ofthe NCRFA inasmuch as such indexwould require
additional staff and implementation of additional procedures. Inaccordance with RCW42.56.070, the

NCRFAwill make available for public hspection and copying allindexes which are maintained by the
NCRFA. '
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ADOPTED by the Board ofCommissionérs of the North County Regional Fire Authority ata
regularly scheduled meeting held Wednesday, October 28, 2015.

Larry Loniley, Com |55| Her jf

Greg Cfdﬁes, Commissioner

) A

Dave Fennell Comm|55|oner

W”]

"Al Ashley, Commlssmn
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ATTEST:

\)\Q\w r U\x/\

at1e : Ellis, Board Secretary

CERTIFICATION

[,the undersigned, Secretary of North County Regionai Fire Authority, hereby certify as
follows:

1. The attached copy of Resolution No. 10282015-02 (the "Resolution") ks a full, true, and
correct copy ofthe Resolution duly adopted at a regularly scheduied meeting of the Board of Fire
Commissioners heldon October 28, 2015, as the Resolution appears onthe minute books of North
County Regional Fire Authority and the Resolution isnow infult force and effect

2 Aquorum ofthe members ofthe Board of Fire Commissioners was present throughout
the meeting and a majority of those members presentvoted inthe proper manner for the adoption of
the Resolution.

INWITNESS WHEREOF, | have hereunto set my hand this 28" day of October, 2015.
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